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Agenda

AmpliFund =

+ Understanding AmpliFund Basics

- AmpliFund Navigation

- Creating Users

- Updating Award Details
« Achievements

+ Entering Expenses

* Reporting Periods

« Payment Requests

- Cash Receipts

- Managing Your Award
— Amendments
— Tools
— Reports and Analytics

* Support

*Please refer to the AmpliFund Recipient User Guide for more information.



AmpliFund Overview )
3 AmpliFund~

Saas based grants management solution

« No installationfor users

- AmpliFundis accessible anywhere you have an
internet connection
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AmpliFund provides a recipient organization with the ability to share

information and report back to the granting organization

AmpliFund Corporate Presen




+  Funder-Recipient Interaction Overview AmpliFund=

Funder Activities

Create Grant

Login to AmpliFund
Add Budget and Performance Plan

Add other Staff and invite as needed
Send Invitation to AmpliFund

Specify Recipient Grant Manager

Award activation

Enter Expenses against Budget &
Achievements against Goals

Review Reporting Period (reject if

necessary) Create and Submit Reporting Period

Approve/Reject Payment Request Create and Submit Payment Request

AmpliFund Corporate Presentation
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Award Activation Email Notification

AmpliFund™

Hello Jane Test,

You are receiving this notification because your organization has been
given an award from AmpliFund Training: Lifecycle.

This award of 1 years 0 months 0 days begins on 5/1/2021.

If you currently use AmpliFund, please |login to see the details of your
award and get started.

If you have never used AmpliFund, please use this link to set your
password and login.

Regards,
AmpliFund Administrator
AmpliFund Training: Lifecycle

|
AmipliFund i= the leading emerprise grant management platform designed for nonprofit and public sector organizations to manage

gyvery phese of the grant mensgement process

AmpliFund =

AmpliFund generated
emails from no-
reply@gotomygrants.com

If you used AmpliFund to
apply for the award, use the
same email address and
password used to login to
the Applicant Portal

If you do not receive your
Award Activation email,
check your spam folder

Links in AmpliFund emails
expire; contact your Grant
Monitor if you need to have
your Award Activation email
resent


mailto:no-reply@gotomygrants.com
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Creating a Password & Logging In

Hello Jane Test,

You are receiving this notification because your organization has been
given an award from AmpliFund Training: Lifecycle.

This award of 1 years 0 months 0 days begins on 5/1/2021.

If you currently use AmpliFund, please see the details of your
award and get started.

If you have never used AmpliFund, please usethis link o set your
password and login. .
AmpliFund™

Create Password

Email Address ardemoteam+60@gmail.com

New Password show

Confirm Password show

o |

AmpliFund™

Click the link in the
invitation email

. Enter and confirm a

password

. Clickthe Submit

button

. Enter email and

password in the Login
window and click the
Login button

. Clickthe 1 Accept

button to accept the
AmpliFund terms of
use
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Post Implementation Support

Submit a support ticket:

support@amplifund.Zendesk.com

Visit the support portal:

https://amplifund.zendesk.com

Supported Browsers:

- Google Chrome (current supported releases)
- Mozilla Firefox (current supported releases)

- Microsoft Edge (current supported releases)

* MicrosoftIE1 +

- Apple Safari 10+

AmpIiFund-‘_-
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AmpliFund Support Site

—
)

Go to https://amplifund.zendesk.com
Click the Sign up link

Enter your full name

Enter your email address

Complete the I'm not a robot check
Click the Sign up button

N o op 0N

will be sent to you via email
8. Clickthe link to set your password

Welcome to AmpliFund Support  insex

AmpliFund Support <supporti@amplifund.zendesk.com=
tome |~

Welcome to Streamlink Software. Please click the link below to create a password and login

A welcome email from support@zendesk.com

AmpliFund™

Sign in to AmpliFund Support
%Y sign in with Twitter Ema

Password

] Stay signed in

Cancel

Forgot my password

New to AmpliFund Support? Sign ug

Have you emailed us? Get a password

If you've communicated 0 ort staff through email previously

you're already registered. You probably don't have a password yet
though

= &5

2:34 PM (0 minutes ago) - -
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AmpliFund Supp

ort Site

AmpliFund"_-'

Have 3 questi

ut AmpliFund? Search cur support site.

1 =
2 o=
3 =
Release Notes User Guides Instructions
Weekly announcement of enhancements, AmpliFund User Guides and Quickstart Guides Step-by-step instructions on using
updates, and fixes in AmpliFund for download AmpliFund's features
Upcoming Training and Videos Import Templates FAQs
Live training events and videcs on how to use Excel templates for importing data into Frequently Asked Questions abaut using
AmpliFund AmpliFund AmpliFund

%

Submit a Ticket

Still need help? Submit a request to our help desk

AmpliFund~
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Reference Materials & URLs

Reference Materials

* Recipient User Guide

+ Recipient Step by Step Guide
« Today’s Recording

AmpliFund URLs

* www.gotomygrants.com
- https://amplifund.zendesk.com

AmpliFund =
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Question & Answer
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www.gotomygrants.com
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Appendix Outline

+ Understanding AmpliFund Basics
- AmpliFund Navigation

- Creating Users

- Updating Award Details

- Managing Your Award
— Amendments
— Tools
— Reports and Analytics

 Entering Expenses
* Reporting Periods
« Payment Requests
- Cash Receipts
* Support
*Please refer to the AmpliFund Recipient User Guide for more information.

AmpliFund =
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Understanding AmpliFund Basics



»  Navigation Elements

AmpliFund Corporate Presentation

Activit .3astDue .C:Jmpe:e .Due
{ b] today
B Contacts \
Sun

Grant Management

|LI| Reports

IP.', Documents

a Administration

G >

Joe Test Applicant ¥

Grant:| All

August 2020 My Events and Tasks: (

Tue Wed Thu Fri Sat

Performance Tracking Period Du|

*Page 5 of the AmpliFund Recipient User Guide

AmpliFund~

Left Navigation-shows
onh every page

User Navigation -
dropdown includes
options for account
information, change
password, message
center, support, terms
and conditions,
applicant portal (if
applicableg, and logout

Options Toolbar -
displays icons to
perform functions
available on the
current page, icons
vary based on page
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Creating Users AmpliFund=
Back ¥ 1. Open Administration >
= Activiy System Security > Users
& Contacts e 7| R v | Invaon Sent 2. Clickthe + iconin the top right
fi Grant Management Joeones 48 Organizatonal Admi = hand corner to create a User

& Documents

il Reports

£ Administration

License Information
¥ System Administration

¥ System Security

\ Departments

» Lists

b Actuals

3. Selectthe User's Email
Preference, and User role

4. Enter the User’s First Name,
Last Name, and E-Mail
Address

5. Clickthe ‘Create’ button

*Page 8 of the AmpliFund Recipient User Guide
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Creating Users

Subscribe to Daily Emails
Subscribe to Weekly Emails

Applicant Portal Access

— Set to Yes to provide a user in your
organization with access to the
application(s) submitted by your
organization

Role*

— Organization Administrator

» Full view and edit access to
your OI‘%GHIZG’[IOH'S AmpliFund
accoun

— Executive

» View only access to your
organization’s AmpliFund
account

- De arSment User (Salary OR No
Salary

« Only has access to budget or
performance plan items to
which you assign the user as
the Responsible Individual

AmpliFund~

AmpﬁFund"_-

;an
Grant Management

|LI| Reports

'.- Documents

~ System Security

Departments
» Lists
¥ Actuals

a Administration

License Information
»  System Administration

Create User

I User Information

Subscribe to Daily Emails
Subscribe to Weekly Emails
Applicant Portal Access

Role*

I Staff Information

First Name*
Last Name*
Title
Supervisor

Track Time*

Primary Address
Address Line 1

Address Line 2

Organizational Admin

Select Supervisar...

Monthly
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Sending an Invitation to a User

AmpﬁFund"‘J Admin Test v

Details  ContactInfo =

Jane Doe

B I User Information

y |
B Username

Subscribe To Daily Emails

P Subscribe To Weekly Emails
a

Applicant Portal Access

No
No
No

Organizational /

8isias]

AmpliFund =

1.Click the 2= in the
Icon Bar

2.In the confirmation
pop-up window, click
Send Invitation

Note: An Organization
Administrator can resend the
invitation email to a user by
going to Administration >
System Security > Users. Click
the envelope icon next to the
User’s name and confirm.
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Updating and Managing Your Award
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All Grants

Click the Name of the grant
On the Details tab, click the

‘pencil’ icon to edit

Update the Recipient Grant

Mcmc:ger name

Click the Save button in the
right corner of the screen

Go to Grant Management >

AmpliFund™

AmpliFund®

Details  Analytics

Activity Edit Award

B Contacts
Award Status

;n
Grant Management Name*

|||I| Reports Recipient Name

Recipient Award Name

= Documents

¢ Administration

I Award Information
Responsible Person
Grant Manager*
Recipient Grant Manager*
Award Identification Number
RFP ID Number

Funding Opportunity Number

CFDA Number

Start Date

Grant Year 1 End Date @

End Date

Grant Budgets have already been created in your account.

*Page 10 of the AmpliFund Recipient User Guide

Awarded Date  7/6/20.

Pre-Award w Post-Award w Tools w»

Bedrock Police Department FY 2021 Law Enforcemen

Bedrock Police Department

Bedrock Police Department FY 2021 Law Enforc

Lorie Soltero

Cannabis Grants Unit

20
8/1/2020
7/31/2021

7/31/2021
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Amendments

. Go to Grant

Management >

Grants > select Grant

> Post-Award >
Management >
Amendments

. Click the Create icon

in the Icon Bar

. Select the Category

Budget

. Complete the

dynamic fields based
on type of
amendment

. Complete and attach

the Amendment
Request Forms

. Click the Save button

AmpliFund =

Amendment

——Award Duration — O Awarded Amount — O Category Budget O Performance Goal O

Amendment Request

Amendment Name*

Amendment Types:
Date Approved®  7/12/2021 Category Budget

Performance Goal
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Tools

Email Manager
Tasks
Documents
Notes

p

A

Tools are available on
several record types:
Organizations
Individuals
Staff
Grants/Awards

N

/

AmpliFund #

B Activity

& Contacts

B Grant Management I Grant Information and Status e

[ 3

Back »

Grants

Grants Awarded
Sub-Awards
Favarites

Views

Details Analytics

Marme

Grantor

Award Type

Award Status

Awarded Armount
Total Match

Grant Budget

Total Expenses
Payments Reguested

Payments Recelved

Outstanding Payment Requests

Match Contriputions
Remaining Award
Remalning Match

Remalning Budget

a
a
i
a
a
i)
a
i)
a
i
i)

Fre-Award ¥ Post-Award ff Tools * Grant Wgrkflow ¥

Active Living: Bicycle and Wl ails - (

S5KS

Active Living: Bloycle and Walkinl Tra| Motes

Imteract for Healtn E

Grant

Approved

$400.000.00

$25,000.00

$425.000.00

$1,500.00

$0.00

$0.00

$0.00

$0.00

$400,000.00

$25,000.00

$425,000.00

AmpliFund =
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Reports

Grant Budget Variance

AmpliFund =

Post-Award Reports Description

Provides a grant’s variance between the planned grant budget and submitted
expenses for a specified time period

Grant Expense Detail

Provides visibility into expenses entered against a specified grant




Ana |YtiCS AmpliFund~

AmpliFund Corporate Presentation

Details | Analytics | Post-Award v  Tools »  GrantWorkflow +  Custom w i A
A Test FY22 Continuation Award (CFDA# __ ) - Approved
Details Upcoming Items Quick Create
Grant Manager Jane Test-Staff Doe There are no upcoming items, Amendments $
Start Date 712021 Expenses +
End Date 6/30/2022 o
Closeout Date  7/21/2022 Payment Autharizations =

Risk Budget: Low | Performance: Low
Reporting: Low

P Grant Detail Analytics

Risk Awarded Amount Remaining Balance
Low $150,000.00 $144,950.00
Category Budget

Grant 1o Date GBOL000. D0 -+ oo s

F= Total Budget $64.000.00 I
= Total Actual

$0.00 $36.000.00 $72.000.00 $108.000.00 $144.000.00 $180.000.00 BL8.000.00 oo i

$32,000.00 I PSPPSR

$16,000.00 SR B R I

Contractual 1 Personnel Travel Supplies Indirect

$0.00

th To=l Budget  thy Total Actual
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Expenses, Reporting Periods and
Payment Requests
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Tracking Expenses on Budget Line Iltems

1. GotoActivity > Expenses
Click the Create Expense (+) icon

Select the Category and Line
ltem to add expense to

4. Add the Direct Cost and Expense
Date (date on invoice)

5. Mark the Expense Status as
Reviewed

6. Add the Description (optional but
required if a corrected expense)

7. Upload File(s) (optional)
Click the Create button

AmpliFund =

Add Expense

Financials Attachments
Grant Bedrock Police Department FY 2«
Category Equipment v
Line ltem Police equipment
ItemType  Non-Personnel Line Item

Direct Cost* $500.00

D exclude From Match

Responsible
John Doe
Individual

Created By testPD@noemail.com

Expense Date* 8/1/2020

Expense Status New v

Payee Other v |123456 Use Existing @

*Page 34 of the AmpliFund Recipient User Guide
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Tracking Achievements on Performance Goals

1. GotoActivity >Achievements

2. Click the Create Achievement (+)
icon

3. Add the Date and Number
Achieved

Add the Notes (optional)
5. Upload File(s) (optional)
Click the Create button

Create Achievement

Grant

Goal Type
Goal
Description

Responsible
Individual

Achievement
Date

Number to be
Achisved

Number
Achisved

Upload File(s)

A TEST AWARD
Numeric
Q1 Immediate Needs Assistance (Food. Short term financial needs, etc.)

Please enter the number of clients for whom you provided immediate needs assistance in Q1

Ashley Ross

8/12/2021

1

o

AmpliFund =

u Choose file(s)




30

ation

t

AmpliFund Corporate Presen

Creating Reporting Periods

. Go to Grant Management >
Grants > select Grant >
Post-Award > Management Reporting Periods
> Reporting Periods

2' C“Ck the Create icon in the Which grant would you like this doseout to apply 1o?
|COn Bar Bedrock Police Departrment FY 2021 Law Enforcement

3. Select the Expenses What types of reporting periods would you like to include?
checkbox under Types of
Reporting Periods to include . i )

4. Choose the Period of Time Seeciafmepeiod_ v

5. Clickthe Save button

*Page 38 of the AmpliFund Recipient User Guide

(i

AmpliFund =
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Closing Reporting Periods

. Go to Grant Management
> Grants > select Grant >
Post-Award >
Management > Reporting
Periods

2. Verify Expenses are
correct

3. Clickthe Close button

4. At the confirmation pop-
up window, click Close

AmpliFund =

AmpliFund=

Reporting Periods Bi

Bedrock Police Department FY 2021 Law Enforcement - Reporting Periods

EStart: 8/1/2020 [ End: 10/31/2020

Status: Open

Expenses @ ‘A:hieve @

° Administration I Overall Expense Details

Total Awarded Amount  $1,000,000.00

period
500.00
e °

iewed Expenses 0

Attach
Documentation
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Creating Payment Requests

Go to Grant Management
> Grants > select Grant >
Post-Award >
Management >
Reporting Periods

Clickon the Create
Payment Request icon
next to the corresponding
Closed Reporting Period

Add a Payment Request
Name.

Enter Date Created —
today’s date

Test Lead Recipient - Lifecycle ¥ Ashley Ross v

]| Actviy Test Lead Recipient - Award - Q1 Payment Request

I Organization and Grant Information

rant anagement Funder Qrganization ~ AmgpliFund Training: Lifecycle

|.|l| Repor‘ts Grant Name  Test Lead Recipient - Award

f& Documents I Payment Request Information

¢ Administration

Payment Request Name * Q1 Payment Request

[DateCreated* 9/30/2021 ]

Related Reporting Period(s) Period ending 11/30/2020 X

Payment Type Reimbursement v

Payment Request Status  Not Submited

I Financial Detail

Fosts

AmpliFund™
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Creating Payment Requests

/. Verify information is correct

8. Enter Requested Amount
— Must match Net Total

9. Click the Create/Submit
button

AmpﬁFund-"_-

Test Lead Recipient - Award - Q1 Payment Request

GrantManagement I F\nanCIa| De[a‘l

|Ll| Reports

r.‘ Documents

¢ Administration

Costs

Other

Additional Expenses

Net Costs
Totals

Net Total

$2,200.00 #

$2,200.00

$2,200.00

[ Requested Amount®

$2,200.00 ]

Remaining Grant Balance

I Additional Information

$10,000.00

AmpliFund™

Test Lead Recipient - Lifecycle ¥ Ashley Ross ¥
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Creating Cash Receipts

. Go to Grant Management
> Grants > select Grant >
Post-Award >
Management > Cash
Receipts

2. Clickthe Create iconin
the Icon Bar

3. Enter Required Fields
- ReceiptName
- Amount
- Related Payment Request

4. Click Create

Add Cash Receipt

I Cash Receipt Information

Receipt Name* Cash Receipt Quarter 1

Organization® Test:

Payment Date 5/28/2021
Amount*® $2,500.00

Payment Method ACH/EFT

Payment Reference Number 12345-56

GL Account

Related Payment Request

AmpliFund =



